
DRAWING ON SOURCES



What do sources provide?
1. Factual Data to interpret and use as evidence

■ Exact text written, spoken or visual composition

■ Statistics or measurements

■ A summary record of an experience

■ Information 

2. Ideas about data, to build upon or dissent from

■ A particular claim made by another writer about the topic, reasoning 
for that claim

■ A general concept, term, theory, approach, that has appeared in the 
topic



Bringing in a source

■ Summary
■ Paraphrase 
■ Gist
■ Mention
■ Quotations 

Adapted from: https://isites.harvard.edu/fs/docs/icb.topic930980.files/WritingWithSources.pdf



SUMMARY



■ You reduce a source text to its main point and aspects

■ Use your own words but include quoted words and phrases from the source

Example (essay on plagiarism):

The same source, Harvey notes, can play different roles in different situations, 
depending on a writer’s purposes. He thus suggests that sources are best 

described by “what they are sources of” in a paper (data and ideas of 
different kinds) and what stance a writer takes toward them (accepting, 

rejecting, or qualifying). 



■ You can use this style for longer texts, chapters or whole articles

A summary must be accurate and concise 

You must make it clear who or what you are summarising (reporting 
verbs) and to incorporate accurate paraphrasing 

- Except direct quotations and words that have no synonyms 



PARAPHRASING



Paraphrasing

■ Read the texts on page 73 – comment on the main differences

■ What is the difference between a paraphrase and a summary?

Paraphrasing Summarising
To tell something in other words

Recounting information in other/your 
own words

Condense the main points or 
important aspects of the text 
While still presenting the whole ideas



Five steps to effective paraphrasing 

■ Read the text and understand the meaning, make notes that are important

■ Put the original text aside

■ Change the structure, use synonyms

■ Check you have not changed the meaning of the text

■ Make sure you reference correctly



Change the structure
Begin by starting at a different place in the passage or sentence! 
à Naturally lead to changes in sentence structure and words

Break up longer sentences 

Combine shorter sentences 

Expand phrases for clarity or definition (add information from other sources) 

Reduce phrases for conciseness 

Change the focus – change the person 



Love and Toil maintains that family survival was the mother's 
main charge among the large majority of London’s population 
who were poor or working class; the emotional and intellectual 
nurture of her child or children and even their actual comfort 
were forced into the background. To mother was to work for 

and organize household subsistence. (p. 9)

Children of the poor at the turn of the century received little if 
any emotional or intellectual nurturing from their mothers, 
whose main charge was family survival. Working for and 

organizing household subsistence were what defined 
mothering. Next to this, even the children's basic comfort was 

forced into the background (Ross, 1995:9).

Adapted from: http://writing.wisc.edu/Handbook/QPA_paraphrase2.html



Change the words

Use synonyms or a phrase that expresses the same meaning 

DO NOT CHANGE shared language
à Specialist or conventional phrases cannot be changed
à It sounds awkward, forced and cumbersome 
à When you repeat these phrases, you’re not stealing vocabulary from 

the writing but using a common vocabulary shared by the community  



Examples of shared language you don’t 
need to put in quotation marks
■ Conventional designations: e.g., physician’s assistant, chronic 

low-back pain

■ Preferred bias-free language: e.g., persons with disabilities 

■ Technical terms and phrases of a discipline or genre: e.g., 
reduplication, cognitive domain, material culture, sexual harassment 



GIST 



■ You give only the main claim or thrust of a work or argument – in a 
few sentences 

■ You do not indicate many or any aspects or reasons behind the 
topic/claim 

Example (gist of paragraph): 

Harvey suggests that sources are best described by which one of a few 
basic roles they play in a given paper (2008).



MENTION



■ Refer to the source in passing, invoking it as part of a general 
characteristic

Example:

Some analysts, such as Harvey (2008), stress the roles that different 
sources play.

■ You relegate the name of the source to a parenthetical citation or 
footnote

Example:

Still other analysts see the roles that sources play as the determining 
factor (Harvey, 2008).



EXACT REPRODUCTION



■ Replicate an element of another source – data, table, figure 
(chart, graph, diagram or map) 

■ Quote the exact words of a source – embedding within work 
(short quotations) or quoting them as an indented block (long 
quotations) 

■ Reasons for quoting directly: 
– The source author has made a point so clearly and concisely that it can’t be 

expressed any better.
– A certain phrase or sentence in the source is particularly striking or vivid
– An important passage is sufficiently difficult or dense that it requires close 

analysis which requires it to be reproduced to ensure the reader 
understands

– A claim you’re making is so controversial the reader will want to read what 
the source said



Indirect quoting or citing 
■ When you haven’t actually read the original source, cite the passage as “quoted in” 

or “cited in” the source in which you found the passage

■ Both to credit that scholar for finding the cited text, and to protect yourself in case of 
misquoting, quoting out of context, or otherwise misrepresented. 

■ If you cite a summary account of a text or a topic provided by another source –
double check the validity

– don’t rely on a summary of an academic article or theory, for example, or of a 
historical phenomenon, that you find on the Web site of an advocacy group. 

■ Always read for yourself any source that’s crucial to your argument, rather than 
relying on a summary

■ Lowe (2017) as cited in Smith (2017)



How to avoid Plagiarism

In your assignment, cite the sources of ideas and information
When? 
q as your inspiration
q for a particular theory or argument
q for specific information
q for direct quotes
q for texts and information that you have paraphrased or alluded 

to



Referencing/Citing

■ Harvard Referencing System
■ At the end of your work 
■ All the sources referred to throughout your assignment



Referencing/Citing

Some tips:
q Alphabetical order by Author’s SURNAME

q DO NOT number them

q Begin each source on a new line

q If more than one work by the same author and published in the same year , label as a, 
b, c… (2013a, 2013b, 2013c) 

q Make sure all references are the same, same punctuation, order, type etc

q Italicise titles of books or journals

q If you wish to add additional sources that you read but did not use, you can add a 
‘Bibliography’ – this is not always required 



Referencing/Citing: Examples 

A book: 

Cottrell, S. (2013). The Study Skills Handbook. 4th Ed. Basingstoke: Palgrave. 

A Chapter in a book: 

Laval, C. (2015). Age Factor in Second Language Acquisiton. In: J, Lee & A, Benati (Eds). 
Individual Differences and Processing Instruction. Sheffield: Equinox Publishing. 

A Journal Article: 

Lowe, H. (2014). Processing Instruction and the Age Factor. Journal of Second Language 
Acquisition Studies. 42, (7) 193-213. 

A website: 

Smith, J. (Undated). Presentation Skills. Available: www.bbc.co.uk/studyskills2. Last 
accessed October 2016. 


